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ABOUT ME
Recent Business Administration graduate from the University of Malta with a strong academic record and practical experience gained through internships and voluntary roles. Eager to contribute to a fast-paced team environment, with particular interest in finance, administration, or project support roles.
EDUCATION
Bachelor of Business Administration (Honours) – 2:1
[bookmark: OLE_LINK1]University of Malta, Faculty of Economics, Management and Accountancy	2021 – 2024
1. Final-year dissertation: Impact of Remote Working on Employee Productivity in Maltese SMEs (Grade: A)
1. Relevant modules: Financial Accounting, Business Law, Project Management, Marketing Strategy
1. Student Representative, Faculty of Economics – 2022/2023 academic year

Advanced Level – Accounts, Business Studies, Economics
Junior College, Msida	2019 – 2021
1. Achieved A, B, A respectively
EXPERIENCE
Finance Administration Intern
Malta Chamber of Commerce, Valletta	June 2023 – August 2023
1. Supported the accounts payable process, processing an average of 40 invoices per week with a 100% accuracy rate.
1. Assisted in preparation of monthly budget variance reports for the Finance Manager.
1. Attended and minuted 3 internal committee meetings, distributing action logs within 24 hours.

Volunteer Treasurer
MUSC Student Council, University of Malta	October 2022 – May 2024
1. Managed a budget of €4,500 for student events and initiatives across the academic year.
1. Prepared and presented quarterly financial reports to the council committee.

Part-time Sales Assistant
Welbee’s Supermarket, Birkirkara	September 2020 – June 2021
1. Provided customer service and cash-handling support during peak trading periods.
SKILLS
Software:	Microsoft Excel, Word, PowerPoint, Google Workspace, Canva
Languages:	Maltese (native), English (fluent), Italian (basic)
Interests:	Debating society, personal finance, hiking, team sports

References available upon request.
